Recruitment, Relocation, and Retention Incentives
Summary of General Provisions
	
	Recruitment


	Relocation
	Retention

	Eligibility


	Employee newly appointed to a position likely to be difficult to fill in the absence of an incentive

First appointment or following break in service of at least 90 days

After the service agreement is signed, a payment may be made to an employee prior to entering on duty

	Current employee who relocates to accept a position in a new geographic area (50 mile rule) likely to be difficult to fill in the absence of an incentive

Relocation may be temporary

Employee must establish residence in the new geographic area before any payment
	Current employee with unusually high or unique qualifications or when there is a special need for the employee’s continued service and he or she is likely to leave Federal service in the absence of an incentive
Or, if the employee’s organization is subject to closure or relocation, when the employee is likely to leave his or her current position for a different position in the Federal service



	
	Determination to pay the incentive must be made before the employee enters on duty
	

	
	Employee must have and/or maintain Fully Successful or equivalent performance


	Categories of positions positions covered


	General Schedule (GS), senior-level (SL) and scientific/professional (ST), Senior Executive Service (SES)(career appointments), Executive Schedule (EX), law enforcement officer, prevailing rate, positions OPM has extended eligibility, and National Security Personnel System (NSPS) employees with comparable positions
Groups of positions may be targeted – Excludes levels above GS-15 and comparable


	Service agreements
	At least 6 months but not more than 4 years with Defense Component
	Required if used with OPM waiver or in connection with closure or relocation

Except as above, not required if paid in biweekly installments
Review at least annually


	Payments
	Up to 25% of the annual rate of basic pay as of the beginning of the service period (includes locality pay/special rate supplement) multiplied by number of years (and fractions) covered by the service agreement

Based upon critical need, OPM may waive the limitation (up to 50% of salary)
Total incentive can not exceed 100% of basic pay as of beginning of service period
	Up to 25% of basic pay earned in the service period preceding payment (up to 10% for group incentives)
Based upon a critical need, OPM may waive the limitation (up to 50% of salary)


	Payment methods
	At the beginning or end of the service period or in installments
	At the end of a full service period or after completion of specified periods of service



