Supporting Justification for SCD Leave Credit for Prior
 Non-Federal Work Experience of Military Service 
(5 U.S.C. Sec. 6303(e))

	Name:

	Position Title, Pay Schedule & Series of the Position You Have Been Selected For
(ex:  Human Resources Officer, GS-0201)
	
	Position Description Number: (From Upper Left Corner of PD)

	Column A

List Dates of claimed experience

FROM - TO 
(DD/MM/YY) - (DD/MM/YY

	Column B

What skills, experience, and knowledge specific to the job you’ve been selected for were acquired by during the timeframes listed in Column A
	Column C

Please reference the paragraph number in the subject Position Description where the directly related skills listed in Column B are located
	Column D

Creditable Service Acquired in Non-Federal , Military or Volunteer Position that meets the requirements of the Position Description

	
	
	
	

	
	
	
	

	
	
	
	

	Please review the provided Position Description (PD) and mark the paragraphs and/or lines that best reflect the experience you have acquired in your non-Federal position(s), i.e., private industry or active duty military.  Use a letter of the alphabet to mark the PD (to the left of each respective paragraph/line) for reference in completing the supplemental supporting documentation below.

Follow the “Example Line” below in grey highlight and fill in the appropriate blocks with your information.  Note the specific “To/From Dates” (they have to be the exact day).

· State which paragraph of the PD aligns with the time you acquired the experience (noted in the resume you submitted for the position you have been selected to fill).

· Show the specific element of the paragraph that relates to your experience and the experience of your resume as it relates to the element referenced.  

	Sample Format – Example Line in Grey

	Column A

List Dates of claimed experience

FROM - TO 

(DD/MM/YY) – (DD/MM/YY


	Column B

What skills, experience, and knowledge specific to the job under recruitment were acquired during the timeframes listed in Column A
	Column C

Please reference the paragraph number in subject PD for the directly related skills that corresponds to those listed in Column B 
	Column D

Describe the Skills and Experience you acquired in the Non-Federal, Military Service or Volunteer position that directly relate to the duties reflected in the Position Description

	16 Jul 97 – Present


	Human Resources Manager
	A
	Manage a human resources department, overseeing administration of hiring, retention, termination, personnel records, legal compliance, compensation, benefits, and long-term staffing strategies.  Responsibilities include development and administration of personnel rules and regulations, pay and job classification structure, and affirmative action programs.

	
	
	
	


App E SCD-Leave
 7/9/2010

