ARMY EMPLOYEE DEATH/SURVIVOR BENEFITS

DATA SHEET

(Revised August 2009)

Important Notice:  Management and Civilian Human Resources must take action to avoid the occurrence of certain actions/mailings that an employee’s survivors may perceive as insensitive.  No mailings/correspondence in any form should be sent addressed in the name of the deceased.  This includes job or training course selections, personnel matters or anything distributed installation-wide such as invitations, notices on overdue property rentals, letters on pending adverse actions, etc.  It is imperative that the installation clearance process be completed as quickly as possible on behalf of the deceased employee to avoid unintended communications in the name of the deceased.
Job-Related Fatality:  If the death was due to a job-related incident, a Death Gratuity may be payable to the survivors.  Related information is available below:

     -Death Gratuity:  http://cpol.army.mil/library/permiss/2541a.html; http://www.opm.gov/retire/pubs/bals/1996/96-109.pdf 

     -Deployment-Related:  http://www.cpms.osd.mil/assets/a4153c96b03e4d74a67a54cbd2207708/death_gratuity_memo.pdf  

● Employee’s Name:       
● Date of Death:       
● Was employee deployed?  Yes   FORMCHECKBOX 
    No   FORMCHECKBOX 


If yes, was death the result of:  Combat   FORMCHECKBOX 
    Non-combat?   FORMCHECKBOX 

● Was death caused by:  On-the-job injury   FORMCHECKBOX 
    Non-related to the job   FORMCHECKBOX 

● Employee’s SSAN (last 4):       
● Retirement System:  CSRS/CSRS Offset   FORMCHECKBOX 
    FERS   FORMCHECKBOX 
    FICA   FORMCHECKBOX 
    NONE   FORMCHECKBOX 
    NAF   FORMCHECKBOX 

● Survivor’s Name:       
Relationship:       
Phone Number:       
Address:       
● Next of Kin POC (if different than survivor):       

Relationship:       

Phone Number:       
● Person Reporting Death:  (Please ensure a copy of this data sheet is forwarded to your installation CPAC Chief.)
Name:       
Phone Number:       
Installation:         

Additional Information (if needed):       
Reminder:  Please refrain from disclosing beneficiary information or providing benefit estimates to survivors.
