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Submit 7 copies of each nomination. Follow the format outlined below, beginning each of the
major sections (I, I1, etc.) on a new page

II.
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Nomination of

(name)
for the
Department of Defense
Distinguished Civilian Service Award

Biographical Data
A. General Information
Name
Date of Birth
Title and Grade
Organization and Location
Service Computation Date
Length of Time with DoD
B. Education
Year
Degree
School
Major Field
C. Significant Employment (list in reverse chronological order beginning with present
position)
D. Significant Prior Awards (list in reverse chronological order beginning with the most
recent award received) :
E. Significant Publications during past 10 years (list in reverse chronological order
beginning with the most recent publication)
F. Current Membership in professional or scientific societies, civic organizations, etc.
G. Other Significant Biographical Data pertinent to the award nomination

Basis for Nomination (not to exceed 3 pages, single spaced)

A. Summary of Achievement must only include contributions resulting in an end result
during CY 2000 (nominations that do not meet this criteria will be returned). A
summary containing background of an accomplishment that began prior to January
2000 and culminated during CY 2000 is acceptable.

B. Additional facts and consideration pertinent to the nomination (include examples of
personal qualities of the nominee which made the achievement possible, if these
qualities were not adequately described in the summary of achievement)
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IV.

Citation

Prepare a double spaced proposed citation for the signature of the Secr-etary of Defense
containing no more than 150 words and highlighting the significance Of the individual’s
achievements.

Synopsis (one page)
A. General Information
Name
Title and Grade
Field of Specialization
Organization
Location
B. Education
C. Highest Previous Award and date
D. Basis for Nomination (summarize in 300 words or less)

Photograph of Nominee
Seven photographs should be submitted for each nominee. Reproduced copies of a
photograph are acceptable if seven photographs are not available.





