                              MILITARY SPOUSE EMPLOYMENT REQUEST
The Military Spouse Preference (MSP) program is derived from Title 10, United States Code, Section 1784, “Employment Opportunities for Military Spouses” and applies to spouses of active duty military members of the U. S. Armed Forces (including the Coast Guard), who relocate to accompany their sponsor on a permanent change of station (PCS) move.  The policy and procedures outlined herein apply to positions paid from appropriated and non appropriated funds.  The program is intended to lessen the career interruption of spouses who relocate with their military sponsors.  MSP is a Department of Defense (DoD) program; consequently, it applies only to DoD vacancies.  Military spouses are eligible to request MSP hiring preference regardless of current employment status.  DoD Instruction No. 1404.12 established policy, assigned responsibilities, and prescribed procedures for employment preferences for spouses of active duty military members of the U. S. Armed Forces stationed worldwide.  You may be eligible for MSP under this program if you meet all of the following requirements: 

     a. The spouse of an active duty military member of the Armed Forces, including a member of the U. S. Coast Guard, relocating because of PCS orders.  Marriage to the service member must have taken place prior to the sponsor and the spouse’s relocation to the new duty station area.
     b. Eligibility begins 30 days prior to sponsor’s reporting due date at the new duty station and applies without time restriction; except, spouses seeking preference with less than 6 months remaining in the area may be non-selected for permanent continuing positions.

     c. Position applied for is in the same commuting area as that of the new duty station of the military sponsor.  The commuting area for MSP includes the military sponsor’s duty station and the surrounding localities for which the spouse has determined he or she is willing to travel back and forth daily for employment, as demonstrated through acceptance of or application for employment, with or without a request for preference.

If you meet the above requirements and desire to request consideration as a MSP, please complete the rest of this form and return it to the Area II Civilian Personnel Advisory Center (CPAC).

APPLICANT’S NAME: ____________________________    SSN: ______________________

SPONSOR’S NAME: ______________________________    RANK: ____________________

DATE OF MARRIAGE: _______________   PLACE OF MARRIAGE: ___________________

SPONSOR’S NEW DUTY STATION:  _____________________________________________
SPONSOR’S REPORTING DATE:  ______________ ANNOUNCEMENT #: _____________

POSITION APPLIED FOR: _____________________________________________________
Definitions.

1.  "Continuing positions" are defined as positions to which appointments are made without time limitation, and which are required to have a fixed work schedule, i.e., part-time or full-time.
2.  "Non-continuing positions" are defined as positions to which appointments are made with time limitation and/or which do not have a required fixed work schedule. Non-continuing positions include the following:

(a)   Any temporary position, regardless of work schedule.

(b) Any term position, regardless of work schedule.

(c) Permanent positions with an intermittent work schedule, e.g., substitute teaching positions with DoD Dependents Schools.

(d) Non-appropriated fund (NAF) positions with a "flexible" work schedule, or any NAF position for which the employment category is identified as "flexible."

Procedures.
1.  Military spouses will be referred using MSP until such time as they accept a continuing position.  MSP will not be lost if the military spouse declines an offer of employment in a non-continuing position.

2.  There is no limit to the number of times MSP may be applied to referral and selection for non-continuing positions. Spouses may be simultaneously referred for continuing and non-continuing positions, until such time as eligibility is lost due to acceptance or declination of an offer of a continuing position.  However, upon acceptance of a non-continuing position, the spouse's eligibility for preference for other non-continuing positions will be suspended until 60 days prior to the expiration of the non-continuing position.

3.  Military spouses who lost preference on or after 7 October 2004, because they accepted (or declined an offer of) a time-limited position in the Federal service, including NAF, as described in the Priority Placement Program (PPP) Operations Manual, Chapter 14, paragraphs C.4.b. through C.4.f., will have preference reinstated.  Reinstatement of this preference is contingent on the spouse meeting all other applicable requirements for military spouse preference.

4.  Military spouses who previously accepted (or declined an offer of) a position with a fixed work schedule and no time limitation (see PPP Operations Manual, Chapter 14, paragraph c.4.a.) will not receive additional entitlement to MSP.  Likewise, military spouses whose preference was terminated based on their refusal to participate in established competitive recruitment procedures (see PPP Operations Manual, Chapter 14, paragraph C.4.g.) will not have preference reinstated.

5.  Reinstatement of MSP does not confer any right to priority consideration for employment opportunities that may have been missed prior to the effective date of this policy.

6.  MSP eligibility is terminated on acceptance of or declination of a continuing position at any grade level for which you have applied for.  MSP may be exercised no more than one time per PCS relocation of the military sponsor.
APPLICANT CERTIFICATION OF STATUS

I certify that I am a military spouse and that I have read and understand the above procedures, as they apply to the MSP program, and that I am requesting consideration for employment as a MSP.  I further certify that the above information is correct and that I have attached a copy of my military sponsor’s PCS orders.

____________________________________________________________________________________
                      (Signature of applicant)                                                                                        (Date)

--------------------------------------------------------------------------------------------------------------------------------------------
PRIVACY ACT STATEMENT:  Section 6311 of Title 5 U. S. Code authorized collection of this information.  The primary use of this information is for the purpose of determining spouse preference eligibility for the Military Spouse Employment Program.  We must have your Social Security Number (SSN) to keep your records straight because other people may have the same name.  Collection of this information is authorized by Executive Order 9397.  Furnishing the information on this form, including your SSN, is voluntary.  However, we cannot process your request for spouse preference if you do not give us the information we requested.  
--------------------------------------------------------------------------------------------------------------------------------------------
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