             ELIGIBILITY QUESTIONNAIRE FOR OVERSEAS ALLOWANCES 

INFORMATION ON ELIGIBILITY FOR

TRANSPORTATION AGREEMENT AND OVERSEAS ALLOWANCES.

1.  Section 5922 of Title 5, U.S. Code, authorizes payment of allowances and differentials to civilian Federal employees officially stationed in a foreign area who meet the requirements set in law and implementing regulations.  Regulations governing allowances and differentials are published in Department of State Standardized Regulations (DSSR) and DOD 1400.25-M, Subchapter 1250.

2.  Section 5722 of Title 5, U.S. Code, permits payment of travel and transportation expenses from an employee’s actual place of residence at the time of appointment to the place of employment outside the continental United States, and return, when requirements specified in law and regulation are met.   Regulations governing such entitlement for civilian Federal employees of the Department of Defense are published in Joint Travel Regulations (JTR), Volume 2.

3.  Civilian Federal employees recruited outside the United States are not normally eligible for Government-paid transportation or for foreign area allowances and differentials.  However, in some circumstances such eligibility can be established.  Governing regulations provide that each employee shall have his/her eligibility determined at the time of hire, and at any time pertinent changes occur which might affect eligibility.

4.  By providing the following information, you help to assure that eligibility determinations in your case are made equitably, with dispatch, and on a sound basis for the intended purposes.  You are required to provide copies of supporting documents related to your case.  Information you furnish may be verified through other sources.

5.  You may decline to furnish all or any part of this information.  However, in the absence of facts adequate to clearly establish your eligibility, benefits cannot be granted.

6.  Falsification or misrepresentation of an item in a claim may result in forfeiture of the entire claim as provided in Section 2514, Title 28  U.S. Code, as well as in removal from employment in the civilian Federal service, and a penalty of a fine of not more than $10,000 or imprisonment for not more than 5 years or both, as authorized in Sections 287 and 1001, Title 18 U.S. Code.

Name of Employee:  _______________________ Social Security Number: _____________________

Date of Hire:________________________                                      Type Appointment: ____________

Organization:  __________________________________________  APO:  ______________________

Duty Station Location: ________________Telephone Number (Work): ________________________

Accompanied: ____ Unaccompanied: _____ Supervisor’s Name/Phone: ________________________ 

Vacancy Announcement Number:    ___________  Date Opened:  __________ Date Closed: _______

Position:  _______________________________  Area of Consideration:  ________________________

Date Job Offer Made:  ____________________  Date Job Offer Accepted: ______________________ 

ELIGIBILITY QUESTIONNAIRE

FOR ALLOWANCES, TRANSPORTATION AGREEMENT,

AND LOGISTICAL SUPPORT

Your eligibility for full or limited logistical support, for you and/or for your family member (s), will be determined, in part, based on information you provide below.  This information may be used to help determine your eligibility for living quarters allowance and transportation agreement.

PART I:  REASON FOR PRESENCE IN FOREIGN AREA
A.  Please answer all questions which relate to your reasons for employment in the foreign area.  If you 

check any numbered questions below, you must answer the items indicated by small letters immediately below that number.  If not applicable, write “N/A”.  If an item is true but does not require a written answer, circle the letter preceding it.  Use the bottom and reverse of page five (5) if additional space is needed for any answers.  ONLY ONE NUMBER SHOULD BE CHECKED.

1.  (     )  I entered _________________________ on US government travel orders as my own sponsor.

a.  When originally recruited, I was residing at _________________________________________

b.  My current tour expires  ________________________________________________________

c.  I have been continuously employed in the overseas area since  __________________________

d.  My last previous post of assignment was at (given dates)  ______________________________

e.  My actual place of residence is located at  __________________________________________

f.  I have been absent from there (how long)  __________________________________________

g.  Reason for absence  ___________________________________________________________

2.  (     )  I am a  ( former _____  ) (current _____  )  US active duty military member.

a.  I was/was not/will be discharged or retired overseas on  ________________________________

b.  When originally recruited for military service I resided at  ______________________________

       _____________________________________________________________________________

c.  I was separated at ______________________________________________________________

d.  I separated overseas because ______________________________________________________

e.  I did/did not have any breaks in military service.

f.  My actual discharge or retirement date is ____________________________________________

g.  Prior to this appointment, I was/was not hired locally.

h.  Name of employer  _____________________________________________________________

i.  I did/did not use all or any part of my military return travel and transportation entitlements.

j.  My military transportation rights back to CONUS expire _______________________________

k.  My actual place of residence is located at  ___________________________________________

l.  I have been absent from the place I was recruited from since  ____________________________

m.  Reason for absence  _____________________________________________________________

3.     (     )  I am a married employee who entered as the spouse of a US sponsor.

a.  My sponsor is/is not eligible for quarters allowance.

b.  My sponsor is/is not entitled to paid transportation back to CONUS.

c.  My sponsor’s current tour expires  ______________________________________________

d.  I am/am not currently living with my sponsor.

e.  If not living with spouse, explain:  ______________________________________________

f.  I have/have not previously applied for a waiver to receive my own transportation agreement or quarters allowance.

g.  My actual place of residence is located at  ________________________________________

h.  Reason for absence  __________________________________________________________

4.  (     )  I am an unmarried employee who entered as the spouse of a US sponsor.

a.  I was/was not a command-sponsored dependent.

b.  I lost dependent spouse status due to  _____________________________________________

c.  I do/do not have return travel entitlement to CONUS.

d.  I have/have not previously applied for a waiver to receive my own transportation agreement or quarters allowance.

e.  My former sponsor has/has not left the area.

f.  My actual place of residence is located at  _________________________________________

g.  Reason for absence  ___________________________________________________________

5.  (     )  I am a resident of  ____________________ (Country).

a.  I am/am not the holder of a US passport, with visa type  ______________________________

b.  I last resided in the United States in  ______________________________________________

c.  Reason for absence  ___________________________________________________________

d.  I have/have not been issued an alien residence permit, dated  ___________________________

e.  I have/have not obtained a waiver of US tax liability based on foreign residency, waiver dated

f.  I have/have not been employed locally.

g.  Name of employer  _____________________________________________________________

h.  My residence is located at  _______________________________________________________

6.  (     )  I am a former employee of a US firm or organization operating in the overseas area.

a.  Name of employer  ___________________________________________________________

b.  I was/was not recruited in CONUS for employment.

c.  I last lived in CONUS in ( year )  _________________________________________________

d.  Reason for absence  ___________________________________________________________

e.  Explain  ____________________________________________________________________

f.  I do/do not have paid travel/transportation rights back to CONUS.

g.  I did/did not have quarters allowance.

h.  My resignation date was  ________________________________________________________

i.  My actual place of residence is located at  ___________________________________________

7.  I am none of the above  ( 1 - 6 ).  Describe your current/former status:  ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

PART II:  PROOF OF ELIGIBILITY
B.  You are required to submit documents to support your claim to eligibility for benefits such as 

        living quarters allowance, transportation, and individual logistical support.  You may submit

        xeroxed copies.  Copies will not be returned to you.  Documents in addition to those listed below

        may also be required.  YOU MAY SUBMIT ANY AND ALL DOCUMENTS YOU BELIEVE

        WOULD SUPPORT YOUR CLAIM FOR ALLOWANCES OR ENTITLEMENTS.

1.  (     )  Former US active duty military members must submit all Discharge Certificates (DD 214),  

       transcript of all service, final pay and earnings statement, retirement or separation orders, request 

       and approval to remain in overseas area, statement of non-utilization of Military transportation 

       benefit.

2.  (     )  Employees claiming actual place of residence in the U.S. must submit documents such as:

       previous year’s State income tax returns, property tax forms, state or local voting registration,

       home ownership, deeds, location of household goods, last lease/rental agreement, or any other 

       information supporting their claim of actual place of residence. 

3.  (     )  Employees claiming recruitment and transportation from CONUS paid by the government

       or US firm or organization must submit travel orders coming to the foreign area.  

4.  (     )  Employees claiming  “substantially continuous employment”  must show possession of intact return travel entitlement to CONUS at time of appointment.

5.  (     )  Employees claiming employment by a US firm in the foreign area which provided housing 

       allowance must submit employment contract or written verification of housing allowance from 

       the home office in CONUS.

6.  (     )  Employed spouses requesting eligibility waiver for transportation entitlements must 

       document that sponsor departed post or area permanently prior to actual discharge or resignation, 

       OR submit proof of divorce, legal separation, or death of sponsor.  Must show entry to 

       foreign area as the spouse of the sponsor.

7.  (     )  Employed spouses claiming  “joint ownership”  of sponsor’s quarters allowance 

       entitlement must submit proof that employee was married on date of civilian Federal 

       appointment, AND that the sponsor left area permanently prior to discharge or resignation OR 

       that a common residence cannot reasonably be maintained.

8.  (     )  Employees claiming dependents must prove relationship and dependency, such as proof of 

       marriage and/or birth of child and Federal income tax forms from the last 2 (two) years.

9.  (     )  When children’s legal custody is vested in a person other that the employee and current 

       spouse, a current state court custody document is required.

10.  (     )  Certificate of school enrollment/attendance from registrar’s office.

11.  (     )  Certificate of medical condition or incapability of self-support.

12.  (     )  Copy of worldwide mobility agreement for you and/or spouse.

13.  (     )  Copy of agreement for incumbent of a position designated as emergency essential

PART III:  CONDITIONS OF ENTITLEMENT

C.  TO BE SIGNED BY EMPLOYEE/APPLICANT

1.  The foreign area allowances and differentials authorized at your permanent duty post may be

               paid only to a U.S. citizen civilian Federal employee who meets the eligibility criteria, and under 

               limitations as provided in the governing regulations.  Based on your first application, this office

               will notify you whether or not you are eligible.  You are responsible to keep this office informed

               of all changes that may affect your entitlement.

2.  A U.S. citizen civilian Federal employee must complete the SF 1190:

a.  When applying for foreign area differentials and allowances. 

b.  To report any change that may affect the amount, duration, or basic eligibility for the

                     allowances or differential, such as - - but not limited to - - changes in dependency/custody  

                     status of family members; changes in marital status; changes in living arrangements or

                     quarters sharing; births, deaths, and adoption; children reaching age of accountability;

                     changes in quarters expenses of more  than 10 percent, etc.

c.  Anytime when required by the Civilian Personnel Operations Center.

3.   Please read the information and instructions carefully.  It is crucial that you provide accurate,

      complete, and current information.  This is important to you for several reasons.  For example, the

             quarters costs for local residence quarters are used by the Department of State to help determine

             rates of living quarters allowances at the duty post.  Misrepresentation of the information for the

             purpose of getting something to which one is not entitled can result in legal  penalties.  Also if

             overpayment of benefits occur, the government will collect the overpayment. 

4.  Entitlements, or grants of allowances, may be withheld or stopped until acceptable

       documentation required by the CPO is submitted.  Any revision of grant will occur on the first

       day of the next pay period following the date of the occurrence.

5.   This completed form and your attachments should be submitted prior to your appointment date

             or before actual occurrence of  the change to eligibility criteria, whenever possible.

6.   You have a right to submit a grievance regarding the grant or denial of allowances, travel, and

      transportation benefits.  For information and assistance, you contact the Management-Employee

      Relations Branch, Civilian Personnel Advisory Center.

YOU MUST SIGN THIS APPLICATION:  Please read the following carefully before signing it.

a.  I understand that any information I give may be investigated as allowed by law, regulation,

                     or presidential order AND

b.  I certify that, to the best of my knowledge and belief, all of my statements are true, correct,

       complete, and made in good faith.

SIGNATURE: ________________________________________ DATE: ______________

    ( The original signed copy of this form will be retained by the Civilian Personnel Operations Center

    (CPOC) in your official personnel folder while you remain overseas.  It is recommended that you 

    keep a copy for your records)                                            
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