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ASSISTANT SECRETARY OF THE ARMY

(MANPOWER AND RESERVE AFFAIRS)

CIVILIAN PERSONNEL POLICY

Career Program Registration Documents

(ACCES)

1. PURPOSE:  Prescribes procedures for submitting ACCES forms to receive career referral consideration.

2. APPLICIBILITY:  This SOP applies to all applicable employees serviced by a CPAC and a CPOC.

3. PROCESSES AND RESPONSIBILITIES: 



a.  At employee’s request, Career Program Manager will provide employee with career program registration form and counseling on form completion.  [Block 1]

b.  Employee will complete registration form, self certify ACCES forms, and request ACPM supervisor approval.  [Block 2]


c.  Within 3 days of receipt of employee’s forms, management will rate the job elements and return the documents to the employee.  [Block 3]



d.  Employee will forward all ACCES forms to appropriate DA office for paneling.  [Block 4]



e.  DA will conduct panels and send feedback to employee within 90 days of receipt of the forms.  [Block 5]

f.  Employees will then receive results of panel and reports from DA, and employees will retain current DA Form 2302 and geographic availability forms on file.  [Block 6]

4.  REFERENCES AND RELATED DOCUMENTS:


a.  AR 690-950-1

