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October 1998

ASSISTANT SECRETARY OF THE ARMY
(MANPOWER AND RESERVE AFFAIRS)

CIVILIAN PERSONNEL POLICY
NON-COMPETITIVE ACTIONS

(EXCLUDES APPOINTMENTS)

1.  PURPOSE: Proscribes tasks for the completion of non-competitive personnel actions except for appointment actions.

2.  APPLICABILITY:  This SOP applies to all activities serviced by a CPAC and a CPOC.

3.  PROCESSES AND RESPONSIBILITIES:  


BPM Block 1:  Self-explanatory

a.  The Management Official consults with the CPAC on conditions that warrant consideration for a non-competitive action, initiates the SF 52, and attaches any documentation needed in support of the proposed action.  This request should also identify any required organizational approvals, any other local or major command approvals, and the proposed effective date of the action.  Identify group action involving two or more employees in the Notes section of the SF 52.  The manager forwards the package to the servicing CPAC for review and action.  [Block 2]

b.  The servicing CPAC reviews the SF 52.  The CPAC consults with the management official as needed in the review of this action.  The CPAC coordinates the SF 52 to the CPOC for further processing.  The CPAC identifies any unique situation or exception to PPP in the Notes section of the SF 52.  [Block 3]

c.  The servicing CPOC reviews the request for legal and regulatory compliance; completes any job description review, advisory, or position build activity; and determines any PPP clearance requirements.  The CPOC processes and authenticates the PERSACTION.  [Block 4]

4.  REFERENCES AND RELATED DOCUMENTS:



a.  The Guide to Processing Personnel Actions



b.  CFR 335.102

