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Human Resources Specialist (Employee Relations)
SALARY RANGE: 85,210.00 - 110,775.00 USD per year
OPEN PERIOD: Friday, October 22, 2004
to Friday, December 03, 2004
SERIES & GRADE: GS-0201-14/14
POSITION INFORMATION: - This is a Permanent position. -- Full Time
DUTY LOCATIONS:   1 vacancy – Arlington, Va 
WHO MAY BE CONSIDERED:
  Interagency Career Transition Assistance Plan (ICTAP) eligibles. 
JOB SUMMARY:
Challenge Yourself - Be an Army Civilian - Go Army! 

Civilian employees serve a vital role in supporting the Army mission. They provide the skills that are not readily available in the military, but crucial to support military operations. The Army integrates the talents and skills of its military and civilian members to form a Total Army.

Organization(s): Headquarters, Department of the Army


Other Eligiblity: THIS IS A DELEGATED EXAMINING ANNOUNCEMENT OPEN TO ALL U.S. CITIZENS. 


KEY REQUIREMENTS:
· U.S. Citizen 
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Human Resources Specialist (Employee Relations)
Additional Duty Location Info:
1 vacancy - MD - Aberdeen Prvg Gd & Edgewood areas  
MAJOR DUTIES:
Serves as the principal Human Resources Specialist responsible for the overall compliance and support of the Major Army Command Employee and Labor Relations programs.  In this position, you will provide the full range of advisory services, assistance, and policy guidance to management officials and employees concerning all aspects of the labor-management and employee relations programs. Advisory services, technical support, and policy guidance responsibilities include, labor relations, disciplinary and adverse actions, performance management, performance-based actions, grievances (negotiated and administrative), appeals, special inquiries, and leave administration. 

About the Position:  This will be an Army unique section that will describe the office and working environment of the position, e.g., This position is located at Headquarters, Department of the Army, Office of the Administrative Assistant, Human Resource Management Directorate, Labor/Management Employee Relations Program Management Division, 2531 Crystal Drive, Taylor Building, Arlington, VA.  

This position is under the supervision of the _____________________________.  This job provides the opportunity to learn how an Army Headquarters staff office operates, how to deal with competing priorities, and how to apply the corporate approach to improve programs and methods of operation.  This is a busy office that supports senior Army leaders, including senior executive service, general officers, and political appointees.  To be successful in this position, you will need to communicate exceptionally well with high-level officials.
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Human Resources Specialist (Employee Relations)

QUALIFICATIONS REQUIRED:
  SPECIALIZED EXPERIENCE:   Specialized experience will begin with the KSAs for the position, e.g., The best qualified candidates for this job must show in their resume that they meet the minimum qualifications described below and have training or experience in the following areas. 

1) Extensive knowledge of ----------- principles, concepts, laws, policies, regulations, and practices. 

2) Advanced knowledge of and ability to apply analytical methods and techniques to research problems involving major areas of uncertainty in approach, methodology and interpretation to identify appropriate courses of action.  

3) Expert consultative skills to resolve complex problems, provide authoritative advisory service to managers, and develop authoritative policy interpretations 

GS-12 and above: One year of experience directly related to the occupation and equivalent to at least the next lower grade level. There is no substitution of education for experience at this level. 

  The experience described in your resume will be evaluated as related to the qualifications, knowledge, skills and abilities required for this job. 

  Must have 52 weeks of Federal service at the next lower grade (or equivalent). 

Other Information: 


  Permanent Change of Station (PCS) expenses are not authorized. 

  Temporary Duty (TDY) travel is 10 percent. 


Other Requirements: 
  Must comply with Drug Abuse Testing Program requirements. 

  Must be able to obtain and maintain a Secret security clearance. 

  Personnel security investigation required. 

  Must file annual financial statement. 

  A medical examination is required. 

  Immunization screening is required. 

  One-year supervisory probationary period required. 

  One year trial/probationary period may be required. 

  Male applicants born after December 31, 1959 must complete a Pre-Employment Certification Statement for Selective Service Registration. 

  Direct Deposit of Pay is Required. 


HOW YOU WILL BE EVALUATED:
Basis of Rating: The experience described in your resume will be evaluated and screened for the Office of Personnel Management's basic qualifications requirements, and the skills needed to perform the duties of this position as described in this vacancy announcement. 
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Human Resources Specialist (Employee Relations)
BENEFITS:
The Department of Army offers excellent benefits programs some of which may include: 
  Comprehensive health and life insurance 

  Competitive salaries 

  Generous retirement programs 

  Paid holidays, sick leave, and vacation time 

  Flexible work environment and alternate work schedules 

  Paid employment related training and education 

  Possible student loan repayment 

  Payment of licenses, certification, and academic degrees as applicable 

  Bonuses, incentives, and awards as appropriate for the job. 


OTHER INFORMATION:
  Permanent Change of Station (PCS) expenses will be authorized. 

  Temporary Duty (TDY) travel is 25 percent.

Will add an Army unique area that will describe the benefits of working for Army, e.g., 

· Army provides flexibilities to accommodate commuter concerns.  You may pay for parking or use commuter services such as the DC Metro rail system, bus services, commuter trains, van pools, and other forms of public transportation.   The Army provides up to $105 per month mass transit subsistence.  Supervisors may approve options to work flex time or adjusted work schedules.  In some instances, telework opportunities may be available.




