CONCEPT DESCRIPTION/SYSTEM CHANGE REQUEST

Submitted by (Last name, First Name, Middle Initial):



Your telephone number (DSN and commercial):



Your email address:



Your organization:



Identify your CCB representative and Email address:



Priority:

· Routine

· Urgent.  Mandatory time-sensitive changes.  (Significant regulatory, mission or cost impact).

· Emergency.  Immediate corrective action.  (Address an interrupted or serious mission critical capability).

Concept Description Title:



1.  Description of Concept:



2.  Recommended Solution (to include brief functional, technical, infrastructure, and security considerations).  Indicate how long you believe it will take to develop this application/product.



3.  Cost/Benefit Analysis (Indicate whether funded or unfunded by the originator):



Reminder:   Email this form through your Chain of Command and provide an information copy to CCB@asamra.hoffman.army.mil.    Concept Descriptions must be staffed through your chain of command prior to submitting to your organization’s Change Control Board (CCB) Member.
Coordinated:  

Name:

Title:

Office:

Telephone:

Date:

Approved:            Disapproved:

Coordinated:  

Name:

Title:

Office:

Telephone:

Date:

Approved:            Disapproved:

Coordinated:  

Name:

Title:

Office:

Telephone:

Date:

Approved:            Disapproved:

Reminder:  At last coordination point, please forward to organizational CCB member.

CCB Member Coordination:

Name:

Title:

Office:

Telephone:

Date:

Approved:            Disapproved:

Comments:

Reminder:  If the Concept Description is not approved, return to the submitter with an explanation.  If approved for submission, submit the Concept Description to HQDA, OASA(M&RA), Modernization and Functional Automation Division:

Gil.Patterson@asamra.hoffman.army.mil and Valerie.Vetter@hqda.army.mil 

CONFIGURATION CONTROL BOARD DISPOSITION




CCB Approved.  Date:  ​​​​​​



CCB Disapproved.  Date:





CCB Hold/Other Disposition.  (Explain in comments)  Date:



CCB Exception.  CCB process not required.  Approved for 

Army-wide use and distribution.  Date:

Comments/actions.  (Actions require identification of lead office.)



